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CV
Yan Jin/Jenny 



	Mobile Tel.:
	+46 763460890

	E-mail:
	jennykim_1@yahoo.com

	Date of birth:
	May 10th

	Nationality:
	Chinese 


	

	


Personal Statement
Experience from variety of industries, with focus on sales, marketing and management

Good interpersonal skills, communication, organization and coordination.

Fluent in English, Mandarin and Cantonese. Swedish intermediate.
Always ready for challenges and to work under pressure. I am ready, are you?!
Employment History

2018.6 – 2019.3
Sales and administrative  
                   Malmö, Sweden


CT Food AB
· Finding potential customers and taking orders from existing customers.  

· Incoming and outgoing stock/ goods checking.

· Increase customers satisfaction by understanding their needs and help solve the problems efficiently to maintain the long-term business relationship.

· Organizing and handling daily administration tasks.

· Research and discuss of marketing information and strategies.
· Using VISMA system for checking, following and tracking process. 
· 9 months temporary job.
2013.11 – 2016.5 
Executive Assistant to CEO

Suzhou, China


Dantherm Airhandling Ltd.,



· Executive assisted for proposals, contracts, or presentations for CEO from Denmark. 

· Office administration 5A manager and handling assistant daily duties.

· Responsible arrangement of travel and meetings, customer visiting and company events.

· Internal communications and monthly newsletter for employees.

· Finding and negotiate with variety vendors for company daily supplies requirement. 

· Assisted marketing department for marketing events and strategies.  

2012.8 - 2013.1  
General Manager


Suzhou, China


Yipin Hui Managment Co., Ltd


Responsible for marketing and promotion activities and to supervise daily operation of the wine club, including catering and events
2012.2 - 2012.8    
Group Sales Manager


Suzhou, China


Blue Marlin Restaurant & Management Co., Ltd


Responsible for sales, planning, management and follow up of catering events

Co-ordinator for the sales department and other department work
2011.2 - 2011.8
Business Development Manager
Shanghai, China


AGS Four Winds




2010.4 - 2010.11   
Restaurant Manager


Shanghai, China


Pistolera                                                                                

2006.7 - 2007.6 
Channel Relationship Senior Manager
Shanghai, China


Metro Operation Info Service Co., Ltd               

2005.2 - 2006.7    
Operation Manager


Shanghai, China 

Dream machine Advertising Pty Ltd                                     

2004.7 - 2004.9    
Account Manager (Internship)
Shanghai, China


21 Communications                                        
2001.6 - 2002.4       
Account Manager


Shanghai, China


Sun-Bridge Advertising Co., Ltd


1999.11 - 2001.5       
Secretary to the General Manager 
Shanghai, China


Universal McCann Advertising Co., Ltd 


1995.8 - 1997.7     
Sales Manager
  

Hong Kong


Imperial Real Estate Development   Co., Ltd 


Education

2017.10—2018.06   Sfi, Swedish for immigration                           Malmö, Sweden
2002 – 2004
         LaSalle-DHU International Design College
Shanghai, China
         Fashion Marketing and Management
1998 – 1999
         New World Management Training School
Shanghai, China

1988 – 1991
         Huaihai High School

Shanghai, China 
Languages spoken
Mandarin (mother tongue) 
Fluent in English and Cantonese 

Intermediate Swedish
Computer Skills

Micorsoft Word, Excel, Outlook, PowerPoint

Visma System

